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Welcome to Pilgrim Preschool. We look forward to a rewarding year with 

you and your child. Please read this handbook and save it to consult 

throughout the year, as it will answer many of your questions about the 

philosophy, policies and procedures at Pilgrim. This handbook is also 

available on our website at www.pilgrimpreschoolnj.com. 

Mission Statement 

We help children develop self-confidence, self-esteem, self-control and a 

love of learning. This is accomplished by knowledgeable, qualified and 

enthusiastic staff that guide, teach and nurture children through a variety 

of learning and play experiences in a warm and friendly preschool 

environment. 

Our History 
 

Begun in 1955 as a non-denominational outreach service to the 

community by the Women's Association of the Glen Ridge Congregational 

Church, Pilgrim Preschool (formerly Pilgrim Nursery School) has been 

providing quality early childhood education for more than 50 years. We 

are proud to see another generation of some of those original students 

pass through our doors! 
  

Admission is and always has been open to children of all racial, ethnic and 
religious backgrounds. The school falls under the auspices of the Glen 

Ridge Congregational Church (GRCC) www.glenridgecong.org. Pilgrim is 

governed by an Executive Board comprised of church and non-church 

members and parents. 
  

 

Our Philosophy 
 
Children’s play is their work! Pilgrim is dedicated to providing a 

developmentally appropriate learning environment coupled with a warm 

and nurturing staff.  The curriculum addresses the needs of the "whole 

child"; the development of social and emotional skills, physical abilities, 
language development and cognitive abilities and creative expression. We 

respect that each child progresses at his or her own pace. Nothing is more 

important than helping your child have a successful early learning 

experience by gaining self-confidence, self-discipline and a sense of self-

worth. 
 

http://www.pilgrimpreschoolnj.com/
file:///C:/Users/Joe's/Dropbox/Carol's%20Stuff/Pilgrim/Parent%20Manual/www.glenridgecong.org
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Accreditation 
 

Pilgrim Preschool is licensed by the State of New Jersey.  The local health, 
police and fire departments inspect our facility annually. Teachers are 

certified in First Aid and CPR. The Director and Pre-K teacher are certified 

by the State of New Jersey. All applicable certificates are posted. A copy of 

the Manual of Requirements for New Jersey Child Care Centers is available 

to all parents for review. Pilgrim maintains an "open-door" policy with 

parents of enrolled children and encourages them to visit any time they 

choose. 

 

Environment 
 

Pilgrim Preschool offers a clean, safe and cheery environment. We are 

conveniently located at the Glen Ridge Congregational Church (GRCC), 

195 Ridgewood Avenue, on the corner of Ridgewood Avenue and Clark 

Street. The Church’s website is www.glenridgecong.org. 

 

Our classrooms are bright and roomy, and the Jean Williams Memorial 

Playground is our jewel! The large play space allows children to climb, 

slide, bike and run. Additionally, we have a large indoor play space in 

Robinson Hall for use during inclement weather. 
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The Day at Pilgrim 
 
The day begins at 8:45 AM with parents or caregivers bringing their 

children to their rooms. It is important that you be on time as activities 

begin promptly at 8:45 AM. Children should arrive no later than 9:00 AM. 

We have found that many children who arrive later than 9:00 AM can have 

a difficult time transitioning into the group and miss a good portion of the 

morning activity period. 

 

Each group has a regular daily schedule of activities. The activities 

alternate between large group/small group and teacher/child directed. There 

are times when activities include story time, music, movement, activities, 

free play and snack time. 

 

The teachers focus individual attention on each child throughout the day, 

and are cognizant of how the child’s day flows. The teachers give children 

plenty of opportunities to figure things out for themselves whenever it is 

constructive to do so, becoming more actively involved when it seems 

appropriate. We are helping the child learn to exert control over him or 

herself and to solve his or her own problems. This applies to social skills 

as well as to academic and physical skills. Children feel good when they 

know they have some control over themselves and their environment. 

 

At Pilgrim Preschool, the environment includes inviting, creative 

classrooms, well-equipped outdoor play spaces, an indoor play space 

(Robinson Hall), and music, art and creative movement programs. In the 

classroom, teachers will help the children discover changes and 

experiences happening around them: the seasons, nature and animal life, 

friendship, families, themselves and more through art materials, books 

and activities. Children are encouraged to ask questions and predict the 

answers. In the outdoor play space, they create their own worlds in and 

around the climbing structures and the sandbox and other playground 

equipment. 

Afternoon Program 

Pilgrim offers an afternoon enrichment program on Tuesday and Thursday 

from 12:30 – 2:45 PM for older students who are enrolled in the morning 

program. The program builds upon and extends the preschool experience in 

a small, mixed age group setting. 
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Food Policy 

 

Children bring their own lunch to school in Pilgrim-provided lunch boxes. 

Snacks are provided and arranged through parent participation on a 

rotating basis. 

 

PLEASE, no nuts of any kind! This includes Nutella; however, sunflower 

butter, soy nut butter and “pea” nut butter (made from peas) are fine. 

Please read labels on granola. If you are bringing a birthday treat, please 

tell the teacher, and she will give you instructions. Ingredients list is a 

must. 
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Toileting Policy 

Being able to handle one’s bodily functions is an important learning 

experience. Between 2 and 3 years of age, children typically become 

physically, cognitively and emotionally ready to begin using the toilet. 

Pilgrim will work in partnership with you to help make mastering the 

skill of using the toilet a pleasant experience.  

 

What you will need to do to:    

 Work with your child on being “toilet aware” 

 Share information on what you are doing at home; what 

works; inform if your child hasn’t “gone” that day, etc. 

 Have your child wear “Pull-ups” while at school 

 Dress your child in the easiest clothes for him/her to 

manage (elastic waist, no long shirts, long skirts or long 

dresses) 

 Schedule a brief meeting with the teacher a day or two 

ahead of the time you are targeting to be “underwear 

day” 

 Make sure your child’s cubby has a change of clothes 

(even socks) in a labeled bag 

 

What we will do: 

 Have toilet time built into the daily routine schedule; 

frequently remind children that it’s bathroom time 

 Take individual children and small groups to the bathroom 

(positive peer pressure!) 

 Acknowledge/congratulate a child’s success even if the 

child simply participated in the bathroom visit 

 Help children with clothes as needed; remind the children 

to wipe, flush and wash their hands 

 Accept that accidents happen and treat the incident with 

respect and “matter of factness” 

 Teachers will change a child who has had a urinary 

accident (please remember to check/restock your child’s 

cubby clothes regularly); soiled clothes are required to be 

sent home in a sealed and labeled bag 

 The teacher will call the first contact on the 

Immediate Contact List for a BM accident unless you 

want to leave a different number. We will not let a 

child stay in soiled clothes for more than 15 minutes. If 
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you can promptly get to the class to change them it is 

especially appreciated! 

 

Please remember Pilgrim has had a long-standing policy 

regarding diapers. Diapering stations require extra space, 

hygienic supplies and staffing. We understand this is an 

inconvenience, but we thank you for helping us help your child 

in this important milestone. Each child is unique and in a 

different place on the road to mastery. The good news is that 

they all get down that road eventually! 
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At Pilgrim Preschool, our emphasis begins with the development of 

strong, warm, trusting relationships. The social environment paves the 

way for the children to get the most out of the physical environment as 

well as our routines and activities. 

 

For every child, even returning children, the first days of the year at 

Pilgrim are filled with new experiences, new people and new 

expectations. We try to make this adjustment period as smooth and 

comfortable as it can be for each child because it serves as a foundation 

for a happy year at Pilgrim and for future separations and transitions. 

We ask parents to cooperate in creating a bridge from home to school 

and help your children to establish trusting relationships with their new 

teachers.  

Morning Arrival 
 

[ 

Pilgrim doors open at 8:30 AM; classroom doors open at 8:40 

AM. We ask that you arrive by 8:45 AM. Your family’s arrival and 

your leaving your child in the morning can be facilitated with the 

establishment of a regular routine for saying good-bye that you will use 

every day. Focus your child on the fun they will have, and the nice 

teachers who will take care of them. Tell them you will be back soon! 

Give a kiss and promptly leave...and leave the rest up to us. We will 

handle any tears (we won't call you).  Separation is a process, and we 

are kind and gentle.  

 

Please use the Pilgrim entry door by Teddy’s Garden off Clark Street.  

Parking is available on Clark Street in all areas except immediately by 

the Church, which is marked for Staff parking. 

 

The teachers have commitments and responsibilities outside Pilgrim just 

as you do. Please respect the pick-up and drop-off times. In the 

morning, the teachers arrive early to prepare and set up rooms and to 

gather their thoughts. For many of the teachers, this is an essential 

part of the day. If you arrive before 8:45 AM, please wait with your 

child in the hallway rather than coming into the room. The teachers 

need uninterrupted time to finish their preparations so that they are 
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able to greet you properly and give you their full attention when the 

day begins. 

 

We know that the Clark Street area can get filled up quickly – be 

patient, we will wait for you. Never leave a sleeping or sick child alone 

in your car or at home while you are picking up your Pilgrim child. We 

URGE everyone to find a buddy – someone you have authorized to pick 

up your child if you are stuck at home or in traffic, etc. If all else fails, 

call Mary Duus on her cell, and she will be happy to walk your child out 

to your car. Also please note that at times we need to deal with bigger 

parking issues like movie shoots, tree trimming or an activity at the 

Church. Don’t worry – we will be there until every child is picked up. 

 
Late Arrivals, Absences and Early Departures 

 

 

We understand that there will be days when your child has a doctor’s or 

other appointment that means arriving late or leaving early from Pilgrim.  

We strongly urge that you make your appointments for early or late in 

the day. When children arrive at transitions, it often negatively affects 

the rest of their day.  They are aware of what they have missed and have 

difficulty with the rest of their day.  
 

You can speak with your health care provider and request appointments at 

the end of the day to make your child’s day easier. However you choose to 

make appointments, please inform your child’s teacher by phone, text or 

email the day before the appointment so that we can incorporate the 

information into our planning.  

 

Release of Children 
 

Each child may be released only to the child’s parent(s) or person(s) 

authorized by the parent(s) to take the child from Pilgrim and to assume 

responsibility for the child in an emergency if the parent(s) cannot be 

reached. The person to whom the child is released must present a Pilgrim-

issued ID tag. If a non-custodial parent has been denied access or 

granted limited access to a child by court order, Pilgrim shall 

secure documentation to that effect, maintain a copy on file and 

comply with terms of the court order. If you or your caregiver are 

running late, kindly contact your child’s teacher via a call or text and let 

them know your estimated time of arrival.  
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If the parent(s) or person(s) authorized by the parent(s) fail to pick up a 

child at the end of Pilgrim’s daily closing, Pilgrim shall ensure that: 

 The child is supervised at all times. 

 Staff members attempt to contact the parent(s) or 

person(s) authorized by the parent(s), and, 

 An hour or more after closing time, and provided that 

other arrangements for releasing the child to his/her 

parent(s) or person(s) authorized by the parent(s), have 

failed and the staff member(s) cannot continue to 

supervise the child at Pilgrim, the staff members shall call 

the 24 hour State Central Registry Hotline at 1-877-NJ-

ABUSE (1-877-652-2873) to seek assistance in caring for 

the child until the parent(s) or person(s) authorized by the 

child’s parent(s) is able to pick up the child. 

 

If the parent(s) or person(s) authorized by the parent(s) appears to be 

physically and/or emotionally impaired to the extent that, in the judgment 

of the Director and/or staff member, the child would be placed at risk of 

harm if released to such an individual, Pilgrim shall ensure that: 

 The child may not be released to such an impaired 

individual; 

 Staff members attempt to contact the child’s other parent 

or an alternative person(s) authorized by the parent(s); 

and 

 If Pilgrim is unable to make alternative arrangements, a 

staff member shall call the 24 hour State Central Registry 

Hotline 1-877-NJ-ABUSE (1-877-652-2873) to seek 

assistance in caring for the child 
 

Communication 
 

 

Continuity between home and Pilgrim is essential for providing a 

meaningful experience for your child. It is important that you tell us about 

any change or special activities in the home. The more familiar we are with 

your family, the more understanding, supportive and helpful we can be. It 

is of utmost importance that you notify the office staff of any changes of 

address, phone numbers (at home and at work), caregivers, and 

emergency phone numbers. 

 

Likewise, teachers need to have up-to-date information relating to 

your child’s health. Sharing information about allergies, illness, 
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asthma-like conditions, and medications (both prescription and 

over the counter) will allow us to provide optimal care for your 

child. Examples of such medications/treatments include: 

nebulizers, inhalers, antibiotics, Tylenol, and Benadryl. 
 

For some children, it can be confusing to see a parent unexpectedly. For 

this reason, we ask that you let the teachers know in advance when you 

are planning to stop by. There also may be some children who cannot 

tolerate a parent visit at certain times of the day. If this is the case, your 

child’s teachers will speak to you about other times of the day that will 

work better for you and your child. 

 

It is important throughout the year that you inform the teachers of any 

changes (ex. one parent has to take a trip, illness in the family, moving, 

even a short distance, parents changing jobs, etc.) before they happen. 

Changes that may seem routine or ordinary to an adult are regarded as 

unusual by a young child who has not had as many years of experience in 

dealing with changes. These changes and others often lead to different 

behavior in the room. We can teach and work better with your child if we 

are aware of the changes at home. 

 

Playdate and birthday party invitations should be arranged outside of 

Pilgrim Preschool classrooms and playgrounds. 

 

Conferences 

Parent-Teacher Conferences are held twice per year. We strongly 

recommend that all parents attend. This is a time to exchange 

information, touch base and set goals as well as report on the child’s 

activities in the room. Please feel free to arrange additional meetings with 

your child’s teacher as needed. It is difficult for teachers to have extended 

conversations at arrival and pick-up times as they need to focus on the 

children. They will be happy to talk with you on the phone at a time when 

they can be away from the children. 

 

If you wish to speak with the teachers about your own child, please do so 

out of earshot of your child and the other children. Often, it is best to 

schedule a time to meet with the teacher out of the classroom or to talk on 

the phone. 
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School Closings 
 

Included on the Pilgrim website is a calendar for the year. Please note on 

your personal calendar any holidays or early school closings or special 

school events. School closings and events will also be noted in Pilgrim 

blast emails. 
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Guidelines for Positive Discipline  as Provided by the State of NJ 
 

 

Positive discipline is a process of teaching children how to behave 

appropriately. Positive discipline respects the rights of the individual 

child, the group and the adult. Methods of positive discipline shall be 

consistent with the age and development needs of the children, and lead 

to the ability to develop and maintain self-control. 

 

Positive discipline is different from punishment. Punishment tells the 

children what they should not do; positive discipline tells children what 

they should do. Punishment teaches fear; positive discipline teaches 

self-control. 

 

You can use positive discipline by planning ahead: 

 Anticipate and eliminate potential problems 

 Have a few consistent, clear rules that are explained to 

children and understood by adults 

 Have a well-planned daily schedule 

 Plan for ample elements of fun and humor 

 Include some group decision-making 

 Provide time and space for each child to be alone 

 Make it possible for each child to feel he/she has had some 

positive impact on the group 

 Provide the structure and support children need to resolve 

their differences 

 Share ownership and responsibility with the children. Talk 

about our room, our toys 

 

You can use positive discipline by intervening when necessary: 

 Re-direct to a new activity to change the focus of the child’s 

behavior 

 Provide individualized attention to help the child deal with a 

particular situation 

 Use time out by removing the child for a few minutes from 

the area or activity so that he/she may gain self-control; 

One minute for each year of a child’s age is a good rule of 

thumb 

 Divert the child and remove him/her from the area of conflict 
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 Provide alternative activities and acceptable ways to release 

feelings 

 Point out natural or logical consequences of children’s 

behavior 

 Offer a choice only if there are two acceptable options 

 Criticize the behavior not the child. Don’t say “bad boy” or 

“bad girl”. Instead you might say “That is not allowed here.” 

 

You can use positive discipline by showing love and 

encouragement: 

 Catch the child being good. Respond to and enforce positive 

behavior; acknowledge or praise to let the child know you 

approve of what he/she is doing. 

 Provide positive reinforcement through rewards for good 

behavior 

 Use encouragement rather than competition, comparison or 

criticism 

 Overlook small annoyances and deliberately ignore 

provocations 

 Give hugs and caring to every child every day 

 Appreciate a child’s point of view 

 Be loving but don’t confuse loving with license 

 

Positive discipline is NOT: 

 Disciplining a child for failing to eat or sleep or for soiling 

themselves 

 Hitting, shaking or any other form of corporal punishment 

 Using abusive language, ridicule, harsh, humiliating or 

frightening treatment or any other form of emotional 

punishment of children 

 Engaging in or inflicting any form of child abuse and/or 

neglect 

 Withholding food, emotional responses, stimulation, or 

opportunities for rest or sleep 

 Requiring a child to remain silent or inactive for an 

inappropriately long period of time 

 

Positive discipline takes time, patience, repetition and the willingness to 

change the way you deal with children. But it’s worth it because positive 

discipline works! 
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Expulsion Policy as Provided by State of NJ 

 
Pilgrim maintains an explusion policy consistent with the State of New 

Jersey. 

 

Unfortunately, there are sometimes reasons we have to expel a child 

from our Pilgrim program either on a short term or permanent basis.  We 

want you to know that we will do everything possible to work with your 

family in order to prevent this policy from being enforced. The following 

are reasons why we may have to expel or suspend a child from Pilgrim: 

 

IMMEDIATE CAUSES FOR EXPULSION 

 The child is at risk of causing serious injury to other children 

or himself/herself 

 Parent threatens physical or intimidating actions toward staff 

members 

 Parent exhibits verbal abuse to staff in front of enrolled 

children 

PARENT ACTIONS FOR CHILD’S EXPLUSION 

 Failure to pay/habitual lateness in tuition payments 

 Failure to complete required forms including your child’s 

immunization records 

 Habitual tardiness when picking up your child 

 Verbal abuse to staff 

 Other behaviors at the discretion of the Pilgrim staff and 

Board of Directors 

CHILD’S ACTIONS FOR EXPULSION 

 Failure of child to adjust after a reasonable amount of time 

 Uncontrollable tantrums/angry outbursts 

 Ongoing physical or verbal abuse to staff or other children 

 Excessive biting 

 Other behaviors at the discretion of the Pilgrim staff and 

Board of Directors 

SCHEDULE OF EXPULSION 

 If after the remedial actions above have not worked, the 

child’s parent/legal guardian will be advised verbally and in 

writing about the child’s or parent’s behavior warranting an 

expulsion.  An expulsion action is meant to be a period of 

time so that the parent/guardian may work on the child’s 

behavior or come to an agreement with Pilgrim. 



17 

Pilgrim Preschool Parent Handbook 
 

 

 The parent/guardian will be informed regarding the length of 

the expulsion period 

 The parent/guardian will be informed about the expected 

behavioral changes required in order for the child or parent to 

return to Pilgrim 

 The parent/guardian will be given a specific expulsion date 

that allows the parent sufficient time to seek alternative child 

care (approximately 1-2 weeks’ notice) depending upon risk 

to other children’s welfare or safety. Failure of the 

child/parent to satisfy the terms of the plan may result in 

permanent expulsion from Pilgrim. 

 

A CHILD WILL NOT BE EXPELLED 

 If a child’s parent(s): 

 Made a complaint to the Office of Licensing regarding 

Pilgrim’s alleged violations of the licensing requirements 

 Reported abuse or neglect occurring at Pilgrim 

 Questioned Pilgrim regarding policies or procedures 

 Without giving the parent sufficient time to make other child 

care arrangements 

 

PROACTIVE ACTIONS THAT CAN BE TAKEN IN ORDER TO PREVENT 

EXPULSION 

 Staff will try to redirect child from negative behavior 

 Staff will reassess classroom environment, appropriate 

activities, supervision 

 Staff will always use positive methods and language when 

disciplining children 

 Staff will praise appropriate behaviors 

 Staff will consistently apply consequences for rules 

 Child will be given verbal warnings 

 Child will be given time to regain control 

 Child’s disruptive behavior will be documented and 

maintained in confidentiality 

 Parent/guardian will be notified verbally 

 Parent/guardian will be given written copies of the disruptive 

behavior that might lead to expulsion 

 The Director, classroom staff and parent/guardian will have 

conferences(s) to discuss how to promote positive behaviors 

 The parent will be given literature or other resources 

regarding methods of improving behavior 
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 Recommendation of evaluation by profession consultation on 

premises 

 Recommendation of evaluation by local school district child 

study team (CST) 

 

The Staff 

 
Pilgrim staff consists of early childhood professionals who have varying 

levels of degrees. They have been chosen for their dedication, interest and 

experience with preschoolers and their families. There are two teachers on 

staff who are certified teachers, one of whom is an Orton-Gillingham 

multi-sensory reading instructor. Additionally, staff is certified in CPR. With 

more than 50 years of Pilgrim teaching experience, our Pilgrim staff is 

ready to make your child’s preschool experience an enjoyable one. A 

complete profile of all our staff is available on our website at 

www.pilgrimpreschoolnj.com. 
 
 

Student Teachers and Student Observers 
 

Pilgrim offers opportunities for observation and visitation. Student teachers 

come to Pilgrim from many places such as Montclair State University and 

Bloomfield College. Student teachers are just that - learning to be 

teachers. They are never alone with children and do not toilet children. 

They may implement curriculum and help with activities under the 

supervision of a classroom teacher.  
 

Each classroom team will communicate with parents about student 

observers and or any other visitors to the room via emails and 

communication boards. 

 

 
 

 

The children at Pilgrim range in age from 2½ years to 5 years old.  Children 

are accepted into Pilgrim for the January-June term if they have turned 2½ 

by January 1st of that school year pending space in the class. Additionally, we 

have classes for 3 and 4 year olds and a Pre-K program for children up to 5.  

Our morning program runs from 8:45 AM to 12:30 PM five days a week, and 

we have an afternoon enrichment program on Tuesday and Thursday from 

12:30 – 2:45.  

 
2½ year olds may opt for a Tuesday/Wednesday/Thursday or a five day 

program. 

http://www.pilgrimpreschoolnj.com/
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Tuition 

In order to hold a spot, a non-refundable registration fee of $75 must be 

submitted along with your application/registration form.  Additionally, a $100 

deposit, credited toward your first month’s tuition, will also be due. Tuition 

bills are not sent out; it is the responsibility of the family to send in their 

payments.  Tuition is paid in 10 monthly installments and is due on or before 

the 15th of each month. Tuition checks are payable to “Pilgrim Preschool” and 

may be left in the basket hanging on the hallway bulletin board or mailed to 

Pilgrim Preschool, 195 Ridgewood Avenue, Glen Ridge, NJ 07028.  Kindly 

note our annual tuition is divided into 10 equal monthly installments for your 

convenience. 

 

For a second child concurrently enrolled, there will be a 10% discount. 

 

Priority is given to currently enrolled students and their siblings, church 

member families enrolling by January 15th, children of church employees and 

families of the community at large. Lorraine Brown is the Pilgrim Treasurer. 

Please contact her regarding tuition and payment questions at 

lorrainebrownpps@gmail.com. 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

mailto:lorrainebrownpps@gmail.com
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Health Matters and the Management of  

Communicable Diseases as Provided by the State of NJ 
 

The New Jersey Department of Children and Families, Office of Licensing, 

which is our licensing agency, requires that every child has a physical 

examination within three months of entering Pilgrim and at regular 

intervals thereafter. The completed health form must be in our files before 

the first day of the school year. No child will be admitted until this form is 

received with complete immunization information. Parents are also 

required to submit medical forms to Pilgrim after every “well visit” for your 

child and each time your child is immunized throughout the year. Children 

are not allowed to attend the Pilgrim until their records are up to date. If 

your child is under a physician’s care for any special health problem, is 

taking medication, or has any allergies or asthma, be sure that these items 

are noted. 
 
Hand washing is the most effective way of cutting down on the spreading 

of germs in the center. The teachers wash their hands often, especially 

before preparing and serving food. Preschoolers wash their hands upon 

arrival to Pilgrim in the morning, after toileting and before meals. 

 

If a child exhibits any of the following symptoms, the child should not 

attend Pilgrim Preschool. If such symptoms occur at Pilgrim, the child will 

be removed from the class or group and parents will be called to take the 

child home. 

 Severe pain or discomfort 

 Acute diarrhea 

 Episodes of acute vomiting 

 Elevated oral temperature of 101.5 degrees Fahrenheit 

 Lethargy 

 Severe coughing 

 Yellow eyes or jaundiced skin 

 Red eyes with discharge 

 Infected, untreated skin patches 

 Difficult or rapid breathing 

 Skin rashes in conjunction with fever or behavior changes 

 Skin lesions that are weeping or bleeding 

 Mouth sores with drooling 

 Stiff neck 

 Lice or nits 
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Once a child is symptom-free for 24 hours or has a health care provider’s 

note stating that the child no longer poses a serious health risk to 

himself/herself or others, the child may return to Pilgrim unless 

contraindicated by local health department or the Department of Health. 

Special note: regarding lice, child must be nit-free in order to return to 

Pilgrim. 

 

Excludable Communicable Diseases 
 

A child or staff member who contracts an excludable communicable 

disease may not return to Pilgrim without a health care provider’s note 

stating that the child or staff member presents no risk to himself/herself 

or others. These diseases include respiratory, gastrointestinal and contact 

illnesses such as Impetigo, Lice, Scabies and Shingles. 

 

Note: If the child has chicken pox, a health care provider’s note is not 

required for re-admitting the child to Pilgrim. A note from the parent is 

required stating that at least six days has elapsed since the onset of the 

rash or that all sores have dried and crusted. 

 

If a child is exposed to any excludable communicable diseases at Pilgrim, 

parents will be notified in writing. 

 

Communicable Disease Reporting Guidelines  
 

Some excludable communicable diseases must be reported to the health 

department by Pilgrim. The Department of Health’s Reporting 

Requirements for Communicable Diseases and Work-Related Conditions 

Quick Reference Guide, a complete list of reportable excludable 

communicable diseases, can be found at 

www.nj.gov/health/cd/documents/reportable_disease_magnet.pdf. 

 

Medication 
 

Pilgrim has medication policy upon request.  
 
Prescription medication including emergency medications such as an epi-

pen, an asthma inhaler or a nebulizer may be administered by trained 

teachers after parents and a health care provider have filled out a 

medication permission form. Teachers keep track of medications 

administered in a medication log. If the medication needs to be 

refrigerated it should be placed in the small refrigerator in the Director’s 

office or classroom. 

http://www.nj.gov/health/cd/documents/reportable_disease_magnet.pdf
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All other medication, including over-the-counter oral medication such as 

Tylenol, can only be given to a child by us with written permission from a 

parent and written permission from your child’s health care provider.  

 

There is a specific form that must be filled out; a prescription alone is not 

adequate. We will keep extra copies of the forms in the classroom for you 

to take to your child’s health care provider should you need it, as well as 

place the form on the website for you to print yourself if that is easier. 

 

The health care provider needs to be very specific about which medication 

is permitted and the exact symptoms or circumstances under which we 

would give the medication. If the medication is given to your child on an 

as-needed basis (such as an epi-pen for allergies), you and your child’s 

health care provider need to fill out a new form every six months. 

 
It is imperative to notify your child’s teacher of all medications 

your child is taking and/or treatments your child is taking 

including: nebulizers, inhalers, antibiotics, Tylenol, and Benadryl. 

We rely on your cooperation and full disclosure about medications 

that your child is taking so that we can respond appropriately and 

safely to your child’s needs and can determine whether or not your 

child is healthy enough to be at the center and not contagious to 

the other children or teachers.  

 

Also, not knowing if a child is on a medication results in the teacher’s 

inability to provide correct information to emergency responders when 

needed, causing possible serious reaction to the medication administered 

by the emergency responders to the child. Teachers must be notified in 

the child is on any medication. 
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General Safety Information 
 

Safety and security of your child is our number one priority.  Doors are 

securely locked, and we ask that parents and caregivers use the Pilgrim 

entrance door, which is locked by 9:00 AM. After 9:00 AM, please use the 

door by the playground entrance and use the buzzer. Parents and visitors 

must be admitted by teachers or the Director. The Church has asked that 

we do not use the Clark Street entrance door. 
 

Pilgrim Security ID Cards 
 

ID Keycards are required for all pickups. Please make sure your alternative 

caregivers have the proper card and identification. ID cards are issued in 

the beginning of the school year upon presentation of valid picture ID such 

as a government issued ID. During the registration process a parent or 

legal guardian must add every person authorized to pick up kids. Picture 

ID may be requested at the discretion of the staff.  

 
 

Sign-In and Sign-Out Sheet 
 
 
All parents and caregivers are required to sign their children in and out daily 

in their respective classrooms. The sign-in sheet is located in each 

classroom. Any arrival after 9 AM or departure before 12:30 PM must be 

time-stamped on the sheet. 

 

Emergency Plan 
 

 
Pilgrim has an emergency plan which follows the Glen Ridge Public Schools 

protocol for notification, lock down and relocation. The children and 

teachers also have monthly fire drills and regular evacuation drills. 
 
The shelter in-place evacuation site for the children is the Chapel. The off-

campus evacuation site is the home of Pilgrim Director, Mary Duus, located 

at 30 Appleton Place, Glen Ridge. 
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Parent Participation 
 
Pilgrim invites parents to participate as much as they can in the lives of 

their children while at Pilgrim. Parents should feel free to spend time in 

their child’s room, call to check on their children, have lunch with the 

group, help with special projects or read to children. 

 

Parents are welcome to visit their child’s room at any time. We encourage 

parents to spend time at Pilgrim. By spending time here, you 

communicate to your child that it is a place for your whole family and not 

just for your child. As parents build relationships with each other, the staff, 

and other children, we become a kind of extended family for each other. 

 

Room Parents 
 
 
For each classroom, Pilgrim asks for one or two parents to volunteer to be 

a Room Parent. Room Parents help in communication between Pilgrim, the 

parents, teachers, the Director and families, relay parents’ questions, 

concerns and ideas and share them with the Director to help create 

community spirit. Room Parents recruit other parents to help organize 

room activities and show support for the teachers, as well as coordinate 

snacks.  Each parent in the class will be asked to provide snack during one 

week. If you are interested in becoming a Room Parent, please speak with 

the teachers in September. 

 

Fundraising Opportunities 
 
 
Each year, parents focus on fundraising to make specific purchases for 

Pilgrim. In the past, money has been raised to buy playground and 

classroom equipment and books for the school. Parents can get involved 

with fundraising at different times throughout the year. 

 

C ing 
 
 
Sturdy, comfortable, washable clothes are best for school. Smocks are 

provided in each room, but a certain amount of staining is inevitable in a 

rich and varied art program. Children should not be made to feel they 

have done something wrong if they get paint on their clothes. 
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We recommend pants with an elasticized waistband. These are easily 

managed and encourage independence, especially during toileting 

routines. Suspenders, belts, and pants with snaps and buttons often 

complicate the dressing process. All children should be dressed so they 

can enjoy outdoor play every day. Non-skid shoes afford maximum safety 

for both indoor and outdoor activities. Shoes with Velcro fasteners are 

preferable to laces as children can close them themselves, promoting 

dressing independence. During the winter, our yard remains snowy long 

after sidewalks are clear. Boots and snowpants are a necessity as the 

children play outdoors all winter long.  Just remember to label, label, label!  

 

 

Calendar 

 
The Pilgrim Preschool calendar is on the website. Please note on your 

personal calendar any holidays, early center closings or special events. If 

you make note of them now, you will be able to plan ahead for them. 

Pilgrim Preschool closings and events are also noted in email blasts. 
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Things to Bring 
 
 
First Day 

 

• Extra clothes (pants, shirts, sweater, two pairs of socks and 

underwear).  Everything must be fully labeled and placed in your 

child’s cubby. You can use a laundry pen or “Sharpie” indelible 

pen. As the year progresses, make sure you have seasonably 

appropriate extra clothes.  

 
 
 

What to do when you have a problem  
 
 
• Financial – speak with the Treasurer and/or Director 

• Concerns about your child – see the teacher first (the Director 

may be a helpful resource) 

• Concerns about a staff member – talk to that person and/or the 

Director (important phone numbers on the following page) 
 
 
 

Emergency Closing Days and Delayed Opening 
 

Pilgrim Preschool will follow the emergency closing and delayed opening 

schedule of the Glen Ridge Public Schools. Parents will be notified via blast 

email, Constant Contact and text blasts; additionally an update will be on 

the Pilgrim website. As a last resort, you may call the school at 

973.743.5596 Ext 13 for updates. 
 

On occasion, conditions at Pilgrim may require the school to close when 

the public schools are open. 
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Important Phone Numbers 

Glen Ridge Congregational Church 
8:30 AM – 4:30 PM 

973-743-5596 

 
 
 

Mary Duus, Director                                     

Cell phone                        201-247-2313 

Email        mduuspps@gmail.com 

 
 
 

Karen Nisenson, Lead Teacher                      

Cell phone                        973-632-9258 

Email       knisensonpps@gmail.com 

 
 
 
   Lorraine Brown, Treasurer                

Cell phone                        973-220-5154 

Email              lorrainebrownpps@gmail.com 
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